Dress Code

All Students must wear:
Dress Shirt = a collared, button-down dress shirt, freshly pressed. Women, your dress shirt should be
comparable to a man’s dress shirt, but tailored for a woman.

Full-length Pants (or knee length or longer skirt for women) — pants (or skirts for women) should be of a
professional business color: black, navy, gray, dark brown, or taupe. They should be of a professional
quality fabric and style.

Ties:

e Men must wear a tie.
Shoes & Sock:

o Professional socks should be worn. (No athletic socks.)

e Coordinating dress shoes with heel NO higher than 2” for women (flats are fine)

e Professional open-toed with or without a back strap with heels no high than 2” for women
Outerwear:

e Professional knit sweaters may be worn
o De La Salle fleece

Accessories, Piercings, and Tattoos:

e All accessories such as belts, shoes, jewelry, and scarves MUST coordinate with the business attire —
no flashy or large jewelry pieces.
All belts must be leather and no wider than 2”
No visible body piercing other than ears; girls may wear a nose piercing 1/8 karat or smaller
No visible tattoos
Women - Maximum of one visible piercing per ear in the lobe only. Earrings must be studs ¥ karat
or smaller in size. Earri ngrdobemay hang no
¢ Men — Maximum of one visible piercing per ear in the lobe only. Earrings must be studs % karat or

smaller in size

Hair
e Hair must be a natural color.
e Hair must be a length suitable for a professional setting. Men are not permitted to wear braids,
cornrows, dreadlocks, etc.
e Men must be clean-shaven or have neatly trimmed facial hair. Please shave any “peach fuzz.”.

Out of Dress Code Consequences
U If a student arrives for school or work improperly dressed, she/he will need to change; sometimes this may
mean returning home. Repeated flouting of the Dress Code may result in further disciplinary action.

The student will be responsible for getting home, changing into proper attire and then getting to work or school on
his/her own. If a student is sent home, she/he will automatically be marked absent and face the additional
consequences for an absence including a fine if it is a workday. The student will be required to call the CIP once
she/he arrives at work and provide written verification from her/his supervisor to verify attendance and recoup the
partial tuition credit.

owe



Work Dress Code Specifics

Tie Exemption:

Men do not need to wear ties on their workday at:
e Nike
o Xerox

Retail exemption:
Due to the nature of retail work, students employed at the following companies may wear the modified dress code
(on their work day only):
e First Call
Goodwill Industries
McMenamins, Kennedy School
New Seasons Markets
University of Portland

Modified Dress Code:
0 De La Salle polo shirt with khaki pants AND socks
0 dress shoes or plain white or black tennis shoes (in good condition)

Items specifically NOT allowed:
e Any casual clothing, corduroy pants, skorts, or shorts

e Cargo pants, capri pants, cropped pants, gauchos or pants with lettering or symbols of any kind

e Denim (in any color, including denim jackets) or any other pants with rivets

e Tank tops, T-shirts, shirts with spaghetti straps, polo shirts, Hawaiian shirts, shirts showing midriffs or
cleavage, or see-through clothing

e  Sweatshirts or any other athletic gear

e Any tattered or stained clothing; clothing with holes

e Undergarments showing out of or through clothing

e Hats, caps, hoods, or head garments of any kind

e Sunglasses

e Bolo ties

e Athletic or casual socks

e  Skirts above the knee

e Spandex

e Boots or slippers of any kind, tennis shoes, clogs, crocheted shoes, or flip flops.

If a job requires special clothing such as gym shoes or dungarees due to the nature of the work, a student must
provide the school with written documentation from work requesting a change in the dress code. Once approval is
received, the student may continue to wear the amended attire until further notice.

u Students must remain in proper attire (i.e. shirts tucked in properly, ties tied, shoes laced) from arrival to
school until departure from school or the worksite.

Students must check-in in dress code and are not to change into different clothes at any time throughout the day.

De La Salle’s dress code supersedes any company set dress codes (meaning that students must dress in CIP attire
even if the sponsor’s dress code is more casual). The school is the employer and students must conform to this
dress code. If the employer requests an alternate dress code, it must first be approved through the CIP director.
Even if a sponsor recognizes a casual dress day (i.e. “casual Friday”), it does not apply to the student intern.



